y6ankanus ot 16.10.2023 roaa
PyGpuka «ApxuBHas KOHCyabTanus». DopMupoBaHue e

3 ITo HCTEeYEeHHHU EIONPOU3BOICTBEHHOrO (KaJICHAAPHOI0) ro/ia IOKyMEHTEI
MOCTOSHHOIO CPOKA XPaHEHHS U 110 JIMYHOMY COCTaBy B OpraHHM3aluy JIro60#
(bopMBI COGCTBEHHOCTH JOJDKHEI OBITH IIOATOTOBIIEHBI M 0(OPMIIEHEI B
BEJIOMCTBEHHBII apXWB OpraHu3anuu coriacHo «IIpaBuia opraHu3anuu
XpaHeHHUs, KOMIUJIEKTOBaHHUsI, y4eTa ¥ HCIOJIb30BAHUS apXUBHBIX JIOKYMEHTOB
ApxusHoro ¢onzaa Poccuiickoit @enepanuu U Apyrux apXuBHBIX JOKYMEHTOB B
rOCYIapCTBEHHBIX OPraHax, OpraHax MeCTHOTO CaMOYIIPABJIeHHUS i
opranuzanuax» (3aperucTpuposano B Muntocre Poccun 06.09.2023 Ne 75119)

B O6oxka (TnTynLHmﬁ JUCT) ena oGOopPMIISETCS 10 YCTAHOBIEHHOH hopMe.
Haanvcu Ha 06710)KKax CleyeT BEIIOIHATh YepHUIIAMH, pa360purBo, 6e3
cokpamenuii. Eciu Ha 06710)KKy HaKJIeUBaeTCs TUTYJIHbIN JIACT, H3TOTOBJICHHbIN
TUNOTrpadCKUM HJTH HHBIM IE€YaTHBIM CI0OCOO0M, TO HAAIMCH Ha HEM TalOKe MOT'YT
OBITh HameyaTaHbl. TUTYJIBHBIN JIUCT PEKOMEHAYETCS HAK/TEMBATh C HAKIIAIKOM
KJIesl Ha BCIO TIOBEPXHOCTS JIKCTA C TeM, YTOOBI ol HUM He 06pa3oBhIBaIOCh
IyCTOT.

Bce JHCTHI iena, KpOMe YHCTHIX, JIUCTa-3aBEPUTEINIsS M BHYTPEHHEH OIHUCH,
HYMEpYIOTCS BaJIoBO# HyMmepaluei (ot 1 1o..). Lludpsl mpocTaBisioTCs B IPaBOM
BEpPXHEM YTJIY JIACTa MPOCTHIM KapaHJallloM, He 3aJieBasi TEKCTa JJOKYMEHTOB.
JIucTsl BHyTpEeHHEH OMUCH HyMEpYIOTCS OTAENBHO.

CocraBisieTcst JTUCT-3aBEPUTEb Jejia (3aBepuTeNIbHas HAAIUCh), IOMEIaeMblii B
KOHIIe Aena. JIucT-3aBepuTesib COCTaBIAETCA B Iejie Ha OTAEIbHOM JIUCTE-
3aBepHTee Jelia 10 YCTaHOBJIEHHOH! GopMme.

Bl JIucTel BHYTPEHHEMN OMUCH IIOALIMBAIOTCS B HaYasIe JeNa MO0 HaKIeuBaeTcs 3a
BEPXHUY Kpaif K BHyTpeHHEH CTOPOHE JIULEBOM 00JI0KKH Jena.

JIOKYMEHTBI OAIIMBAIOTCS HA YeThIpe MPOKOIa IPOYHBIMU HUTKaMH B TBEPIYIO
06710KKy U3 KapToHa. TeKCT He NOJHKEeH MOAXOAUTh K JIMHUH IOIIHBKA
(mepemnera) 6amxe 2 ¢M, a IMCTHI HE JJOJDKHBI BRICTYIATh 3a Kpast 06510%kKH. B
cllydasix, KOrjaa TeKCT Ha JIOKyMEHTE PacloyIoKeH OJIM3KO K Kparo JIUCTa, K TAKOMY
JIUCTY MOAKJIEUBAETCS MOJIOCKA OyMaru, 3a KOTOPYIO JOKYMEHT IOIIMBAETCS
(TopammBaeTCs KOPEIIOK).

Jena BpeMeHHBIX (10 10 JIeT BKIIOYUTEIHLHO) CPOKOB XpaHEHHMS IIOJIeXaT
YaCTUYHOMY O(OPMIIEHHIO, IIPA KOTOPOM Jejia MOTYT XpaHUTHCS B MalKax-
CKOPOCIIUBATENAX, MATKHX 00JI0XKKAX, CHCTeMAaTU3alus JOKYMEHTOB B JI€Jie He



IPOBOIMTCS, JIACTHI JIeJ1a He HyMepYIOTCS, JTMCThI-3aBEPUTEIIH JIejIa HE
cocTaBIAIOTCsA. PEKBH3UTHI 00JI0XKKH JieNa 3al0HAIOTCS 10 yIIPOLIEHHOH cxeMe
(6e3 nmpocTaBiIeHUs apXUBHOTO MK (Pa, KOJUYECTBA JIUCTOB B Aeie).B

#HoBoBapiiaBckuit ApxuB
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06 yreepxaennu _
' [IpaBuJi opranM3anuy XpaHeHHsl, KOMILICKTOBaHNS,
y4eTa M HCHO/IL30BAHMS J0KyMenToB ApxuBnoro gosnaa Poccuiickoi
Mcjiepaluu 1 /IPYTUX aPXHBHBIX JIOKYMEII'TOB B 1'0CY/IaPCTBCHNbIX Opranax,
opranax MecTHOI0 CAMOYTIPABJICHHS H OPraHU3ALHAX

B COOTBCICTBHH C uynkroMm 2 4dacrm 1 crarsu 4, yacrbio 5 crarbu 14
De;repaisioro 3akona ot 22 okrabps 2004 r. Ne 125-03 «O6 apxusHoM jiciie B
Poccuiickoit Mesiepauny, noanynkroMm 2 myHnkra 6 llonoxenus o ®ejcpainiom
apxXMBHOM arcircree, yreepxacHnoro Yxkazom llpeauyenra Poccuiickoi
Ocepanu ot 22 nions 2016 1. Ne 293, npu ka3 bl B a 10:

E YTBEPJUTh npuiiaracmsie IlpaBsuia OpraHM3aIUH XpaHCHHs,
KOMILJICKTOBAlIHA, Y4ye€Tra H HCIOJNIB30BaHNUA JIOKYMCHTOB ApXHBIIOI’O Q)OH}!&
Poccuitckoit Mojicpatuy U JIpYIUX apxXuBHLIX JIOKYMEIITOB B 1'OCY/IapCTBCITHELX
Oprafax, oprayax MCCTIor0 CaMOYPABJICHUS U Oplalid3al(UsiX.

Pyxosojmicin A1l Aprusos




