IIy6aukanus or 20.10.2023 roga
Pybpuka « ApxuBHBIE OyIHW.

EMcrnionHeHHe 3apOCOB COLHAIEHO-IIPABOBOI'0 XapaKTepa SBIAETCA OJHHM H3
MPHOPUTETHBIX HaIpaBlieHH# aesTenbHocTH OTaeNa MyHUIUIIATBHOrO apxusa. C
Hayaja roja apXxuBUCTaMHU UCIIOJHEeHO 973 3ampoca

K conuansHO-1IpaBOBBIM 3aIIpOCcaM OTHOCSTCS 3alPOCH O IOATBEPKIECHUU
TPYAOBOIO CTa)ka U 3apabOTHOM IUIaThl (471 Ha3HAYSHHUS U IlepepacyeTa eHCHH ),
0 NOATBEPXACHUH (pakTa HarpaxaeHus ()i MPUCBOSHUS 3BaHUS, IIOTYIECHHUS
JBroT). 3alpoCkl COHATBHO-IPABOBOTO XapaKTepa UCIOMHSIOTCS apXUBOM
fecriaTHO, B CpOK, He npeBblmaromuit 30 gHe# ¢ MOMEHTa ero perucTpalyH.
E3anpock! noctynarot no VipNet - cnenuanbHOM cBs3u apxuBa ¢ ConyaabHbIM
¢dounnoM Poccun mo OMmckoit ob6acty.

JIJ1si IOATOTOBKY apXUBHBIX CIIPABOK apXMBHUCTHI IPOBOIAT OOJIBILYIO,
KPOIOTIIMBYIO paboTy, YaCTh €€ COCTABIISET MMOJMCTHBIH IPOCMOTpP AOKYMEHTOB.
JIjist TOATOTOBKY CIIPaBOK O 3apaGOTHOM IJIaTe TIIATENbHO U3y TaloTCs pacYeTHO-
IUIaTe)XHbIE BEJOMOCTH U JIMLEBBIE CUETa, IPOCMOTP AOKYMEHTOB BEIETCS
BPY4HYIO, paOOTHUKOB BHOCHJIH He 10 andaButy. CaMbIMH TPyAOEMKHUMH
CUHTAIOTCS 3alIPOCH! O MMOATBEPXKIESHUH JIbrOTHOTO cTaxka. IIpu u3ydenuu
pacyeTHO-IIIATEXHBIX BEOMOCTEH apXUBUCTY IPUXOAUTCS pa3bupaThCs C
TabeIbHBIME HOMEpaMH, ONPEAEATh KOJIMYECTBO OTPaOOTaHHBIX YacoB, JHEH,
HMEIOIIUECs OTBIIEYSHHUS OT paboTHI (0OJIBHUYHBIHM, OTITyCKa BCEX BHJIOB,
KOMaHAMPOBKH, yueba).

Camoe cltoxHO€e COCTaBIIsET pa3o0paThCs C MOYEPKOM CIIEIUATNCTA, KOTOPBIH
3aII0JIHSAI BPYYHYIO BEAOMOCTH U IPUKA3bl, IHCAT HUPPEI X GyKBEL. ITO OCHOBHOH
06beM 10KyMeHTOB.. CBeleHus 0 3apaboTKe BKIIOUAIOTCA B CIPABKY TaK, KaK OHH
M3JI0XKEHBI B IOKyMEeHTaxX apxuBa. PacueT cpejHeMeCSIHOTO U CPEHEr0I0BOTO
3apaboTKa apXHBOM HE IPOU3BOIUTCH.

B apxuBHYI0 CipaBKy O IOATBEPXKACHUU TPYJOBOT'O CTaXa BKIIFOYAIOTCS JaHHBIE
TOJILKO 3a TO BpeMsl, 3a KOTOpOe MMEIOTCS CBEIeHHS B JOKYMEHTax apxuBa. B
Ka4yecTBe JOKYMEHTOB, IOATBEPXKAAIOIIUX TPYAOBOM CTaX, IJIsl COCTaBICHHS
CIIPaBKH KCIOJIB3YIOTCS IPUKA3HI 110 IAYHOMY COCTaBY, IIPHUKa3bl 10 OCHOBHOM
JeSATEeIbHOCTH, JIULIEBbIE CYeTa, pacCueTHbIe BEJOMOCTH.

3aBepIIaloIIUM 3TaoM paboThI SBJIsIETCS OPOpMIIEeHHE apXUBHOM CIIPABKH HA
KOMIIBIOTEpE.

Cnucox ¢GoHIoB Mo tu4HOMY coctaBy OTaena MyHHIUIIAIBHOTO apXUBa, 110
KOTOPBIM HCIOJHSIOTCS 3alIPOCHI COLMAIbHO-TIPAaBOBOro Xxapakrepa. Jlis
o3HakomieHus https://ok.ru/group/70000001865605/album/928320935045
https://vk.com/album785670503_293987381
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